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1. Introduction (attention)

Submission must be performed through e-Rad system.

Before utilizing e-Rad, research institutions and R&D Pl and Co-Investigator must
be registered. Be sure to register at least two weeks before submission, since the
enrolment procedure takes a number of days. In the case of changes in registration
Information, update the information in e-Rad to latest one without delay.

This guide indicates simple flow of submission. For details, refer to “e-Rad Quick
Guide for Researchers” on the e-Rad portal site (http://www.e-rad.go.jp).

Submission after the deadline can not be accepted. Please give yourself plenty of
time to complete the submission. As the deadline approaches, heavy demands on
the e-Rad system could slow the submission process.

Submission process is not yet completed when R&D PI finishes e-Rad operation.
Approval operation by e-Rad office manager of affiliated institution is
Indispensable.

This guide may be updated, so please make sure the latest one.



2-a. Before starting submission (1)

Before utilizing e-Rad, R&D PI1*! and Co-Investigator*? must
acquire researcher number (8 figures) by applying to affiliated
Institution. If you have not yet had researcher number, please consult
the person in charge of e-Rad of affiliated institution.

Before starting submission, please make sure the affiliated institution
code, affiliation, and title of Co-Investigators.

If you forget your login ID or password, please consult early the
person in charge of e-Rad of affiliated institution.

If you don’t belong to any research institution, e-Rad helpdesk
(0570-066-877) will provide your login ID, password, and researcher

number.

“1 Research & development principal investigator in the Application Guidelines and R&D
Proposal Forms.

*2 Research & development co-investigator in the Application Guidelines and R&D Proposal
Formes.



2-a. Before starting submission (2)

@ Download the latest Quick Guide for Researchers from webpage.
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2-b. Download R&D proposal forms

1. Download the forms of R&D proposal and Summary of Proposal (both
In Japanese and English) from below solicitation website.
http://www.amed.go.jp/koubo/010720170310-01.html

It’s strongly recommended that you complete to prepare the R&D
proposal forms before submission.

2. Prepare the R&D proposal forms by using the downloaded files.

3. Exchange the forms into PDF style before uploading.
><You can make PDF files by using with e-Rad menu.

4. PDF files should not exceed 5 MB in capacity.



2-C. Start submission

@ Login to e-Rad.

@ Click I'ABAF D25 —E |(list of present solicitation) in the left side
menu.

@ Click MEE1E$R A 5 1(Register proposal information) on the right
side of solicitation to which you are going to apply.

¢ Make sure the name and type (AMED-CREST or PRIME) of solicitation.
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2-d. Register proposal information

In this screen, you must enter several information which is necessary for
submission. This screen is composed of several tabs and you can see each
sub-screen by clicking tabs.
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[ #5281 (check): By clicking this button, you can check entering contents.
When you finish to enter data into every tabs and are ready to submit, click this
button.



2-d. Register proposal information {3 & &R iER
(Pl information)

D Enter the title of your R&D project.

@ If you belong to only one institution, its name will be indicated
automatically. If a few institutions, you must select one institution
from which you are going to apply.
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2-d. Register proposal information t£&EIE B |
(research matters)(1)

@ Click N#@I1E 8 1.
(@ Enter research period (FY).

3 Select research area to which your proposal belongs. Click [#&& |
(search) to search for areas from [l H — & 1(list of areas) screen.

@ Select several keywords using the right side button.
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2-d. Register proposal information L& IE B |
(research matters)(2)

(® Similar to the previous page, enter another research area and keywords.
® Enter “Refer to R&D proposal” into [
@ Enter “Refer to R&D proposal” into [

7% B #1(research purpose)
Z2 X | (research abstract)
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2-d. Register proposal information [{&%IIE B 1(P| information)

@ Click TMERITEH 1.
(@ Enter your (P1) affiliation, address, etc.

SRS
B —siR [ B o LEnREEar—95 D ANFror @iEEEILra- RELD
DEEE LB HE[E | AMED-CRESTI A1/ i 7 O3/ — 4B ORIA - £ 5 BHERSE BRURB MO

FEED | HIRBIFEREEEWE) 000000 | | |

@

PR H-8:78) OEF O4x OfFd O Oiss OS2 O Odss ORM OFdin \
FHER B4 ) | |
FREBERE i+ 7A) | |
BICe2E) | |
MR FeEL Sy (-0 E) OEmfgss O g% OThi

M SRS (PR ) (14A)

| |

ER LT A | | @
| |
| |

W e RS S CE AT op4E)
e-mail 7 [l 2 (:#7H)

[%E]Wﬁ&ﬁ%ﬁﬁtﬂ)ﬂ%ﬂﬂmi ARY 4

[:,‘E.a’ 1) '::::' fil

[HETIRABIRITE 1T, PDELIALE, 18

zté_z%w—iﬂ:!ﬁ\ e R | OmETEs

By D VAL TNl | O agina, O SHemIaFRIBE O RMOBE Mo TLVELY

(7o b ISR ot | [ eRaslifi—8 () $ato0z [ HRahsomm () 25308 [ AL vHuuE [ AMEDDK—4
) ~t—3f [ Fo L 033 [ Twited i ¥ @eNs [ LEESE [ 204

\_ J 12




2-d. Register proposal information I it 585 5 %8 | (budget plan) (1)

D Click Nt ERFHEEE ).
2 Enter the direct costs for R&D PI.

><In the case of AMED-CREST, copy the data from form 7 of the R&D proposal.
Enter the indirect costs in every years, too.
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2-d. Register proposal information I i 52 # % E %8 | (budget plan) (2)

@ For FY2017 selection projects in AMED-CREST, subsidiary
Institution is generally subcontracted from principal institution. Enter
the sum of Co-Investigators’ budgets (direct costs + indirect costs) to

columns of [ &
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2-d. Register proposal information &3S 4B 1E %R 1 (group
Information)(1)
@ Click IR E#BIRER .

@ Enter 254> 87 I (research field), & E i(role), [ T 74— kJ(effort), and B $&#E
# |(direct cost) and [RE#E#E 1(indirect cost) in FY2017, of R&D PlI.

>XEnter “0” on the column of 'B-Z&FEE I(subcontract cost) of R&D PI.
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2-d. Register proposal information I

@ In the case of AMED-CREST, enter [ ELF9 43> 87 | (research field), 1%

el

72 #8485 1& %R 1 (group information)(2)

£ J(role), and T T

77— b 1(effort) of Co-Investigator(s), if present.

Enter the sum of FY2017 direct and indirect costs for Co-Investigator(s) on [ &

(subcontract costs).

S¢Enter “0” on the columns of T
for Co-Investigator(s).
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2-d. Register proposal information 2% #8 %85 1&F%R 1 (group

iInformation)(3)

Give [#REHER 1(editing authority) and B Z #£BR 1 (reading athority) to Co-
Investigators (optional) .

@ Set open/close of the data against Co-Investigators. 3 AMED-CREST only.
@ Set % - #REH#E R 1 (reading/editing authority) against individual Co-Investigators.
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2-d. Register proposal information {774 ILDETE 1(Select
proposal files)

@ Click R T771 I DIETE 1.
@ Click I'&H8& |(reference). Select completed R&D proposal form.

><0Only PDF file can be attached. Exchanging Word form into PDF
style is prerequisite (refer to Quick Guide for Researchers).

@ Click I'7vy70— F1(upload). Both of “Summary of Protocol” (in
Japanese and English) must be uploaded similarly.
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2-d. Register proposal information (Check the contents)

After completion of entering, check the contents of your submission.
Click '# &% 1(check) and check the contents you entered.
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2-d. Register proposal information (Submit proposal forms)

After checking your proposal contents, click [ 3217 ](execute) to submit
the proposal.
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A message, [T S 1EHEREE UE UL I (confirmed your submission) will
be indicated, proving that your R&D proposal forms are sent to office
manager of affiliated institution.

<Note> Approval of affiliated institution by office manager through e-

Rad must be completed by 12 noon on 30th May. .



2-e. Approval of affiliated institution (processes operated by office manager)

For FY2017 selection project, subsidiary institution should be generally
subcontracted from principal institution. So, approval of affiliated institution is
Indispensable for submission of R&D proposal through e-Rad. Office managers
In affiliated institution should perform approval operation as below.
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e—Rad portal site

( http://www.e—rad.gojp) [ FT B Hf
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MClick [FRAE—Z] (lists
of untreated projects) under

(65 / 1R IR E TR S ]
(application/selection
information management).

@Click [J0.3#](treat).

®@After confirming the
contents, click [ALIE].

@In the case of approval,
select I Z&E2 | (approval). You
can also select F'’ZE& U (send
back).

®Click [#&ER] or [ZRLU].
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<Ref> Information management of application projects
(confirmation of status)

@ Click [[CZEREBEHREE] (information management of application projects) under [i&5 . %
RERRETHER S B ] (information management of application/selection projects) on the left side.

@ View of MG EEREIFEREIE | is open. You can search for projects using some keywords.

@ You can confirm submission status of projects on 3 or [ A7—3 AREFE | (status record). [ B4 #
REALER A | (being processed in funding agency) means the completion of submission process
through e-Rad.

Other stauts means that submission process is not yet completed, so contact to e-Rad office
manager of affiliated institution.
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