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1. Introduction (Important Points to Note)

. Submission of proposals for this program must be made through the e-Rad system.

. Before using e-Rad, both research institutions and researchers must be registered. Be
sure to register at least two weeks before submission, since the enrolment procedures
take a number of days. If the registered information changes, the information must be
updated in e-Rad without delay to show the current information.

. This guide provides a simplified explanation of the flow of submission procedures. For
further details, please refer to the “e-Rad Quick Guide for Researchers” on the e-Rad
portal site (https://www.e-rad.go.jp).

. Submissions after the deadline cannot be accepted. Please allow ample time for you to
complete the submission procedures. As the deadline approaches, heavy traffic on the
e-Rad system may slow the submission process or impede registration.

. The submission process is not yet completed when the R&D PI finishes the e-Rad
submission procedures. Please note that the submission process is completed
when the clerical affairs supervisor for e-Rad matters of the R&D PI’s affiliated
institution has completed approval procedures.

. Please refer to this guide when preparing your R&D proposal as part of the procedures
differ from those for the previous year.



Flow of Application Submission Via e-Rad

Researcher (R&D PI)

Download the Application Guidelines and R&D Proposal and other application forms from the
“Call for Proposals” page on the AMED website.

Researcher (R&D PI)

Prepare your R&D Proposal and other application documents, then enter the proposal

Information into e-Rad.

Submission

¢

é Clerical staff of the R&D P/I’s affiliated institution

Clerical staff of the R&D PI’s affiliated institution check the proposal information, then request any
necessary corrections to or reject the proposal information.

\ These procedures are only carried out by affiliated institutions with registered clerical staff.

~

J

Check

¢

\

-

<Note> >_

Procedures performed

by the R&D PI

Clerical affairs supervisor for e-Rad matters of the R&D PI’s affiliated institution

The clerical affairs supervisor for e-Rad matters of the R&D PI’s affiliated institution approves,
requests any necessary corrections to, or reject the proposal information.

Approval

Before the submission
deadline, be sure to
check whether or not an
“‘Approval” procedure
has been carried out.

=/

Funding agency (AMED)

Funding agency (AMED) accept, request any necessary corrections to, or reject the proposal
information.

‘

[ Acceptance of the R&D Proposal ]

\

-

Procedures
performed by AMED
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2-a. Before starting submission (1)

Before using e-Rad, the R&D PI1'" and Co-Investigators? for the proposed R&D
project must acquire a researcher number (8 digits) by applying to their affiliated
institution. If you have not yet obtained a researcher number, please consult the
person in charge of e-Rad at your affiliated institution.

Before starting the submission process, please make sure that the affiliated
institution codes, departments, and positions of the Co-Investigators are correct.

If you forget your login ID or password, please consult the person in charge of e-Rad
at your affiliated institution as soon as possible.

AMED and JST revised the scope of limitation on duplicate application and
implementation of relevant AMED and JST programs, and decided to apply the
revised scope uniformly between the agencies from FY2020 onward. Those
considering participation are requested to ensure that scope of limitation® does not
apply to them.

If you are not affiliated with any research institutions or you are affiliated with a
research institution located outside Japan, please also contact the Division of
Emerging Research, Department of Research Infrastructure as soon as possible
before submitting your R&D proposal.

'Research & Development Principal Investigator

2Research & Development Co-Investigator

(Definitions provided in the Application Guidelines and R&D Proposal Forms.) 5
3https://www.amed.go.jp/koubo/04/02/0402A 00038.html



2-a. Before starting submission (2)

@® Download the latest version of “Quick Guide for Researchers” from
the Operation Manuals (for researchers) page of the e-Rad website.

[Operation Manuals (for researchers) page ] https://www.e-rad.go.jp/en/manual/for_researcher.html
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2-b. Download R&D proposal forms

® Download the application documents necessary for each R&D
area from the Calls for Proposals page for this program.

https://www.amed.go.jp/koubo/04/02/0402B 00039.html

It is strongly recommended that you prepare the R&D Proposal and other forms
before submitting your application via e-Rad.

@ Prepare the R&D Proposal and other forms using the
downloaded forms.

@ Upload each form in the stipulated format.
@® PDF files should not exceed 10 MB in capacity.




2-c. Reqister proposal information

@ Log onto e-Rad.
@ Click T2EOER- ILEDKEDE % I(New Applications) in the Quick Menu
on the top screen.
@ Click 539 % 1(Apply) at the right side of the solicitation for which you are
applying.
* Make sure that the name and type of proposal solicitation
(AMED-CREST or PRIME) is correct.
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2-d. Enter proposal information (1)

(D Read “Instructions for Applications.”
@ Click &L TI5 931 (Agree and apply).
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2-d. Enter proposal information (2)

@® On this screen, enter each type of information required for your application.
This screen is composed of several tabs; you can view each sub-screen by

clicking on the relevant tab.
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* Copy previous projects: Do not use
Save: To save entered contents in the middle of the creation process
Preview project proposal: To output (in a PDF format) a project proposal that reflects the entered contents
Confirm: To submit the application project proposal after you have entered information for all items 1 O



2-d. Enter proposal information (Basic information) (1)

(D Enter the title of the R&D project, and choose whether or not you will
disclose temporally saved information on the R&D projects to funding
agencies.

(@ Refer to the next page and enter each item of basic proposal information.
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2-d. Enter proposal information (Basic information) (2)

(D Enter the research period (four-
digit year).

BEFREY | 15 BEFRON ;65
. B EEr (1T ERET @
FEHT(E) MRONE [ e — ]

_'j_ <

2 Select the research field of the
proposed project. [

Click “Search research field” and : B o B o
set the research field from the o B
Search screen.

@ Select the key words for the —— @
proposed project. won®  woms 53] | | Qunessess | ouz

@ Optional Ak
Using the same procedure, enter 5 [ e
the secondary research field and
key words
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2-d. Enter proposal information (Basic information) (3)

® Enter “Refer to R&D proposal” in the 3% B B 1(Purpose of research) box.
® Enter “Refer to R&D proposal” in the BFZRHEE | (Abstract) box.
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2-d. Enter proposal information (Basic information) (4)

@ Click &M ] . Select the completed R&D proposal form.
* Upload each form in the stipulated format

@ Click T7yZ7Aa—F] .

*Repeat this procedure for the other forms required for your proposal
application for the relevant R&D area.

EXEE-HEE8

25 st H$a X SV @
EE=P = [pDF'; §PD 10MB =i LaUF HifE
EESEY i A [pDFE §pD 10MB =] LU =1l
== &0 - - -
s= ) our  am (2
| [PDF (PD el O
5 fp | 1
ummary of Proposa =2 10MB e ——

*This example shows the screen for PRIME (solo type) program application submissions.
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2-d. Enter proposal information (Research costs/Project members) (1)

DEFENEE 20205F / SI02FE

XOOOOCKKX .~

IS0 HFAIRINES P
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ABITD o LT3 2amLzEn

( B8 - BARR

@ Click I-Hg'{,ﬁﬁ . H%%ﬂﬁj B% e1 FRER - FRER SRR
(Research costs/Project —
membe rS) . ERZ L OERORBEFVET.

NABZEOLTR) ZRELRHS. NRERHERAR] ZAHUTLESL.

(2 Enter the total amount for the I rean e
. . . i) TR
main |tems_ ur_lder the direct . S .
costs and indirect costs of the cen . _
R&D PI and a" R&D CO- BEER - RERER (BERL) (BERL)
Investigators for each fiscal 2 eamRAR ® ontz: %5
20204 /& 20215E 20224F 20 =11
year NRA ( M 8 ¥/ o7 )
*Copy the data from the n *
“Breakdown of Costs for Each  “* ™™ - ” “?

. 9y = Toft K 5 7 A O;F‘i)
Fiscal Year” in the R&D pe —
pro p088| . mmER | e A #m 3 0%M

o mERR m #A T T %R
&t 0¥ 0FA 0FA 0FM
< >

15



2-d. Enter proposal information (Research costs/Project members) (2)

REID HAMERES m/
@ Enter “O” in the rﬁé-& E I ;g?g*gﬁ*—“eﬁm‘: C EITE O B
(Subcontract Costs) box.
BEXR® FRER - BRES ‘ @ERIAE (EH-EAK‘R ’

Subsidiary institutions are in
principle subcontracted by the

FRECLOBROBREGVET.

prinCipaI institution MNREBZEOLTR) ZRELZSS, NR.EENESRARI ZAHULTLEZL.
1LEBEBCEOLRETR (M4 : +7)
il
f . EHEA. MASR. ESEA - 2EE OO (BERL)
AMED refers to allocations made = ##es
R [k 3d (HEEED30%)
tO CO'InveSthatorS as ESHA - SERER (BERL) (BERL)
“subcontract costs’, but the term  ,.epsans p——
“subcontract’ has a different S S S e
. . NER X | . - F 0F
meaning in the e-Rad system, so = —
please enter “0” for the RS = =5 - g
“Subcontract costs” box shown zom *A *h *h 07
Nt o0F/ [PES] 0F/m 0FH
\ on the screen. L BB 3 3 *A 0FR
e ST S T 0 #8 0 #= 0 = %R @
*To enter the data for the 5th and 6th years, | = —— — i S
slide this scrollbar to the right to show the 16

boxes to fill in.




<Ref.> The Budget Plan corresponds to the table in the R&D Proposal

Breakdown of Costs for Each Fiscal Year

[R&D Proposal]
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2-d. Enter proposal information (Research costs/Project members) (3)

@ Enter 294 %7 1(Specialized
field), [#%El J(Role in this
project), ' T7#— b 1(Effort), and
the NE$## & |(Direct Costs)
and 3 E 1(Indirect Costs)
for the R&D Pl in FY2020.

*Enter “0” in the TBEFEE |
(Subcontract Costs) box for the

R&D PI.

® To add Co-Investigators, click
[{TM:EHN01(Add line) and select
the Co-Investigators using the
search button ( a#z ).

- EE———

LG (PEE) OANRR

M.9:E8 (FER) OANKR] ZRELLNS. NR.FRESRRORR) OSREZAHLTILSL.
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(%7 : ¥/)
DEE DR HREZ L OSMAEH =en
SR, MEEH. BESRA - = = -
2 EREROBH OF 3 OFH OFF
RBsEsE Rl 0¥/ o¥FA 0¥FH
BERER - EREER 0FMm 0FM 0FHM
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' . , .
Tt |~ +m | Enter “0” in this .
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k ' Costs box.
| [
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2-d. Enter proposal information (Research costs/Project members) (4)

® In the case of AMED-CREST,
enter [ E P94 %7 | (Specialized
field), & El 1(Role in this project),
and [ T7#— b J(Effort) for the Co-
Investigators.

Enter the FY2020 Budget amount
for R&D Co-Investigators in the
B E | (Direct Costs) and

[$E#2E ) (Indirect Costs)
boxes.

*Enter “0” in the I'HZEEEE 1(Subcontract
Costs) box for the R&D Co-Investigators.
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1
1
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2-d. Enter proposal information (Research costs/Project members) (®)

@Check to make sure that
the amounts for the R&D
Pl and all R&D Co-
Investigators and the
“Cost Breakdown for the
first fiscal year” (Direct
Costs and Indirect Costs)
match.

- B

LG (W4E) OANRR

[L.e@AE (S8 OADKR) ZRELLAFS. RARERANORE] OSREZANLTIEEL.
ZZTANUREREDSHOI . LRO ARER) ¢ 2. EXHERRR) TAHULEREOTEEOR8ME—RT 3L3 CANLTLEE.
(41 : ¥/)
PR ORAL HREZ oAt =
BEEH. MBSR. BEER = =
=MREROAH G153 AR, [ ______________ i
mEEa 0¥A o783} *Enter “0” in this
1 1
SRR - SEEER oFH o077 | Subcontract
1
1
2 ARARARORS ] Costs box. |
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0
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2-d. Enter proposal information (Research costs/Project members) (6)

®For each R&D Co-

LG (W4E) OANRR

" AR (DEE) OANKR) ERELEHS. 2FRERNNORR 0 HUTLREL.
Investigator, select the
. (WfI : F[)
types of authority to be =

HEER. MERER. E2KEA -

granted using the pull- - - =

down menu at the

2 HiRARABORS

“Authority f
U Orl y Or BECEMNTIAL/(— &, BRA)(—ZLORRERNEREANLTEE. ARERR. LOED ARESD

CEnHBl) CRRENZET.

Viewing/Editing” column. B —

EFLEABE HPISEH R EER I

RS AREES ) 24 BEER - —k | R | e | g
BT E& /A @858 SEEER (%) @ REHR e
m_@
% -
1§+ v B

N e RN e LR Ji I R N I S ——— L Y-,

| 3% #& L : No Authority
ai [EE : Authority for Viewing Only
- #®E : Authority for Editing

_____________________________________________________

FRESNDEEREZERT D v EBRHAEZESR



2-d. Enter proposal information (Entries specific to the program)

@ Click @ RIIE B 1 (Entries specific to the program).
(2 Enter the affiliation, contact information, and other required
items for the applicant (R&D Pl).
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2-d. Enter proposal information (Submission content check)

e After you have finished entering the proposal information, check

the content of your submission. Click TAJABDIER ]
(Confirm) and check the information you have entered.

RNl BRI, RO, MWW,  TEMWE  CSTBEORE  WSE.  oWmE.  toR.

ESRMESE > SRAREE
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T
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2-d. Enter proposal information Submission of proposal) (1)

@ After checking the content of your proposal, click [ CORAZE

TiR:

FMES - HLAORN . I72—DER » O~

WRE > OWAWSEe

0 1(Submit) to submit the proposal.

B4

o ——
D smat eI AR (2) (00:21)

- B

English

LEWBSR. X=Zi1— CRAEHREOEE> BN 1SHARKROCEERRLTIEZL,
BTORETRELEY. J3LNE CRAEORM) 22Uy IULTLEZW,

BHTILRERR D 70/l (POF) @ [EEAESOEER /L Ea~) RS8R - MBTEEY, BHECHREER I 7L (POF) 28K - M8

bt (ANTTNEE ORERR)
ANRBERELT,
BENESBSE.

_________________________
LALNE, CORRTIRNE] RYCEBUTIEZL,.
(R3] RO ERUTIIZEL,

*Check the content

|
|
|
-2Ate #

R

O\

BARE AR AR ERmEE el '
1
//’:;Eﬁ KEE 201858/ [BATR MR _RBSFUA1L
WEID, FRBRN e

Possible to preview the final
version before submission

— v

| Confirm and Click



2-d. Enter proposal information Submission of proposal) (2)

@® When submission procedures have been completed, the message It 5% B 55
Z{tF U] “Your application was accepted” will appear on the screen. At this
moment, the proposal information will be submitted to the clerical affairs
supervisor for e-Rad matters of the R&D PI’s affiliated institution.

WS DOREHSE T

[o GREREBIHTELE. [CH/RRIPE-RA] BIUyILTIEZL

<Note> In submitting your R&D proposal, the approval of your affiliated institution is
required. Please note that the R&D proposal will not be deemed to have been
submitted to AMED until it has been approved by your affiliated institution’s clerical
affairs supervisor within the acceptance period. 25




<Ref.> Information management of submitted proposals
(Confirmation of submission status) (1)

@ Click [IRHEFOHEEBOERE] (Manage submitted proposals) in the Quick
Menu on the Top Page.

2 Enter search conditions and click the search button.

RS/ RS — 55
TR/RRNME - RERTAET,

HREE

MBS 1> : 2018/02/21 (15:09) WRE s Q EReoRe
BRS L Qz
RN —RRET-90ANEH
LDRPOLBEREL. WM y
. . BRFPOCRMAEOANE
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<Ref.> Information management of submitted proposals

(Confirmation of submission status) (2)

® You can check the submission status of proposals using either I EREEDIEEH (AT—42A) ]
(Apply type (Status)) or I EREERTREG F#HEEAI(List).

[ECsr #4ESALEE | (Processing (Funding Agency)) indicates that the submission process
through e-Rad has been completed.

[ HRH AR h | (Processing (Research institution)) indicates that the submission
process is not yet completed, so please contact the clerical affairs supervisor for e-Rad

matters of your affiliated institution.
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